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SAM-O Course 
Security Cooperation Information Portal (SCIP) 

Exercise and Guide 
 

15 September 2003 
 
Note:  This Exercise will teach you to use the new Security Cooperation Information Portal (SCIP) 
system.  It will acquaint you with the broad range of international logistics and financial information that is 
now available via the web.  Please understand that this system is quite dynamic and is continuously 
being improved.  Consequently, there may be slight differences between the current web site content and 
this Exercise.  Please take your time and follow the step by step instructions that are provided, until you 
become more familiar with this site.  When you return to your home station, you will find that this Exercise 
will serve you and others in your SAO office as a Guide to using this web site.   
 
 
Accessing the Security Cooperation Information Portal (SCIP) Web Site 
 
 The newly created Security Cooperation Information Portal (SCIP) Web Site provides access 
to a wide range of information that covers the management Foreign Military Sales (FMS) cases.  
Naturally you will want to create a Bookmark (Netscape) or a Favorite (MS Internet Explorer) on your duty 
station computer to facilitate accessing this and other international sales web sites.   
 
In order to access the SCIP type the following in the address line of your Internet browser:   
 
https://www.scportal.us/portal 
 
The SCIP login screen will appear. 
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After entering your User ID click on the continue button and the following screen will appear asking for 
input of your password. 
 

 
 

After entering your Password click on the Authenticate button.  Assuming your ID and password worked 
correctly you will see the Welcome screen next. 
 

 
 
Click on continue and a screen similar to the one below will be displayed. 
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You will notice that the screen is broken into two parts.  The left side of the screen contains overall 
summary data associated with your country.  The right side of the screen is where the detailed data is 
displayed.  If you scroll down the right side of the screen you will notice that all cases are first displayed 
by U.S. Implementing Agency (IA).  Once you get halfway down the screen the display changes to list the 
cases by Host Country Service. 
 
How many cases do you have with the U.S. Army?  ___________ 
How many cases do you have with IA P?  ___________________ 
How many cases are with the host nation Air Force?  __________ 
Do any of these numbers surprise you?  Y or N.  If Yes, which one(s)?  ___________________ 
Are any other implementing agencies listed?  Y or N.  If Yes, which one(s) and how many case(s)? 
_____________________________________________________________________ 
 
In order to view more detailed information you will have to select what category of information you want 
from the drop down list below each set of cases.  Click on the drop down menu below one of the case 
sections and you will see the different options that are available to you. 
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Each of these options will be discussed in detail on the following pages. 
 
Case Detail 
 
The case detail portion of SCIP gives you overall information about a particular case.  It includes dollar 
values, the terms of sale, and information concerning amendments and modifications.  Select one of the 
larger cases for your country and click on it (Note:  this will “highlight” the case).  Make sure Case Detail 
is selected in the drop down menu and then click on View Report.  A screen similar to the one below will 
appear. 
 

 
 
For the case you selected answer the following: 
 
Does the country service match the IA?  Y or N. Should it?  Y or N.  (Hint:  It depends) 
Are there any amendments or modifications to this case?  Y or N 
What is the overall value for this case?  _______________ 
 
Note:  Clicking on any text in the SCIP that is in BLUE will display help associated with that particular 
item.  Try clicking on the blanket order case field.  Does the help make sense?  Y or N 
 
Rollup Summary of All Lines 
 
Change the drop down menu at the bottom of the screen to Rollup Summary of All Lines and then click 
on View Report.  A screen similar to the one below should be displayed. 
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This screen gives a rollup of all logistics information for a particular case.  The main difference between 
this view and that of Case Detail is that requisition information is included on this screen. 
 
For the case you selected how many requisitions are there?  _____________ 
How many requisitions have been shipped, but remain unbilled?  _________ 
 
Active Requisitions 
 
Select Active Requisitions from the drop down menu at the bottom of the screen and click view report.  A 
screen similar to the one below should be displayed. 
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This screen lists all requisitions currently in the system.  Generally speaking you will get inquiries several 
times a week from your host nation counter part on the status of their requisitions.  This is the screen you 
would go to find detailed information about their requisitions.  How many requisitions exist for your case?  
____________ 
 
Click on one of the requisitions on the list and then click on view report (or you can simply double-click 
the requisition line on the screen) and a screen similar to the one below will be displayed. 
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With this information you should be able to answer any question the host nation poses concerning the 
status of their parts. 
 
What is the priority of this requisition?_____________ 
When will the item be shipped? __________________  
Does this requisition have any special advice codes?  Y or N.  If yes, what is it and where can you find 
the meaning? ____________________________________ 
What does the Requisition Document Number Suffix mean? __________________________ 
 
SDR Detail 
 
Close the Active Requisition detail screen and you will be returned to the Active Requisition pick list.  
Close this window and you will be returned to the Rollup Summary of All Lines screen.  Select SDR Detail 
from the pull down menu at the bottom of the screen and then click on view report.  A screen similar to 
the one below will be displayed. 
 

 
 
This list depicts all Supply Discrepancy Reports (SDR) that have been submitted by the country.  Choose 
one and view the report associated with it.  A screen similar to the one below will be displayed. 
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Was this SDR submitted within the established timeframes for potential approval? Y or N. 
Does this SDR dollar value meet the established criteria? ___________________ 
 
 
Case Line Detail 
 
Close the SDR detail window and then close the SDR pick list menu.  At the bottom of the screen select 
Case Line Detail from the pull down menu and then click the view report.  A screen similar to the one 
below will appear.   
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This list shows you all of the lines for a particular case and their associated values.  Select one of the 
lines and then click on view report.  A screen similar to the one below will appear. 
 



10 

 
 
This screen shows the detailed breakout for the line you selected including all financial information 
associated with that line. 
 
What does the Source of Supply code “X” mean?______________________________________ 
What is the Generic Code?  ________ Does this code require LSC to be applied?________________ 
 
Case History Report 
 
Close the Case Line Detail screen and then close the Case Line Detail pick list.  At the bottom of the 
screen select Case History Report from the pull down menu and then click view report.  A screen similar 
to the one below will appear. 
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This screen gives you a history of the case in terms of amendments and modifications that have been 
made.  Select one from the list and click on view report.  A screen similar to the one below will be 
displayed. 
 

 
 
This screen shows you the detail of a particular amendment or modification to the case.  For the 
Amendment or Modification you selected answer the following: 
 
What is the reason for the Amendment/Modification?  _____________________________________ 
What is the reference for this change?  _________________________________________________ 
 
 
Main Menu Bar 
 
Close out any windows you have open until you return to the “Main Menu” (original screen you were on 
after the welcome screen) of the SCIP.  You will notice that across the top of the screen there are several 
options available to you (Country Profile, Case Status, etc.).  These are discussed below. 
 
Case Status 
 
Click on the Case Status tab on the menu bar shown in the screen below. 
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This screen breaks out all of your cases by there status.  You will notice on the left side of the screen a 
roll-up of all of your cases by their status and the right side of the screen shows you the detailed breakout 
of your cases by this status (i.e. offered, implemented, closed, etc.).  Try selecting one of the cases under 
the offered section on the right side of the screen and then click on view report.  What is shown on the 
screen?________________________________  The reason for this is that the case hasn’t been 
implemented yet so no case detail, or anything else for that matter, will be displayed.  The only cases that 
you can drill down into are those that are implemented.  This portion of the SCIP should be very useful to 
you in answering questions from your host nation counterparts. 
 
How many cases have been offered to your country?  _______________ 
How many cases have been closed – final?  _______________________ 
 
Requisition Extract 
 
Click on the Requisition Extract tab on the menu bar shown in the screen below. 
 

 
 
This screen allows you to pull a detailed report on all requisitions for a particular case.  Although this tab 
is primarily designed for the host nation it may have some application to you if you want to query the IA 
on why so many requisitions have been cancelled, why so many have a delivery date 5+ years from now, 
etc. 
 
Requisition Summary 
 
Click on the Requisition Summary tab on the menu bar shown in the screen below. 
 

 
 
This screen gives you a roll-up of all of your requisitions by IA and host nation service.  When you click on 
this tab a screen similar to the one below will be displayed. 
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The left side of the screen gives a country roll-up by categories such as unshipped, shipped unbilled, etc.  
The right side of the screen breaks out the requisitions the same way only now it is at the IA and host 
nation service level. 
 
How many shipped expended requisitions do you have with the U.S. Army?  ___________ 
How many cancelled requisitions does the host nation Navy have?  __________________ 
 
Ad-Hoc Reports 
 
Click on the Ad-Hoc Reports tab on the menu bar shown in the screen below. 
 

 
 
This may be the single most important function for you and the host nation.  This function allows you to 
query the database and have it answer most every question you ask.  You get to choice what fields you 
want in your report, how the data is sorted, and format in which it is displayed.  This function even allows 
you to export your results to an Excel spreadsheet so that you can easily share the information with 
others.  When you click on this tab the screen below will be displayed.   
 



14 

 
 
Take a few minutes and “play” with this function.  Try to make a report that answers the question “How 
many cases has the U.S. Air Force implemented for the country, what is the short description of these 
cases, and what are the net and total values of cases?”  (Hint:  you will need to set some filters and 
choose a sort order for this report). 
 
Input Forms 
 
Click on the Input Forms tab on the menu bar shown in the screen below.  Note:  You may not and 
probably should not, have access to this function on your screen. 
 

 
 
This screen allows the host nation to input requisitions, submit SDR’s, etc.  Although this screen is highly 
useful to the customer it has little use for the SAO as you should NOT be inputting requisitions or 
submitting SDR’s. 
 


